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Online video course FS 2023 (accompanying slides in English)

Easy and efficient reference management

Mendeley

Dr. Aline Frank and Dr. Eri Amsler, University Library Bern, www.unibe.ch/ub/sciencelibrary 

Part 2

http://www.unibe.ch/ub/sciencelibrary
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Desktop view – Library 

Main window with reference details

predefined folders

individually created collections
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1. Enter manually

2. PDF drag & drop

3. Web importer, e.g. from swisscovery-
catalogue or from publishing platform

4. Export from literature databases 
(Scopus, Web of Science etc.) 

5. Import from other literature 
management systems (Citavi, 
EndNote, Zotero, etc.) 

Several possibilities
Create new references

Tip:

Check each reference right 
after creation 

 No later corrections 
necessary, saves a lot of time
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1. Enter manually

1. If available and known: 
enter DOI for automated 
import of metadata

2. Enter reference type

3. Fill in fields

Tip:

Ideal for old articles and book 
chapters. Attach PDF if possible.
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1. Enter manually

Open new 
reference, 
add details

e.g. attach PDF

e.g. enter tags

e.g. add a URL



8

1. Enter manually

Book
Title, Authors, Year, Pages, City, (Edition), (Editors), 
Publisher

Book Section
Title, Authors, Book Title, Year, Pages, City, (Edition), 
Editors, Publisher

Journal Article
Title, Authors, Journal, Year, Volume, Issue, Pages

Common reference types
Tips:

 Do not format entries, do not 
use of abbreviations, 

punctuations & special 
characters.

 For internet-based references: 
Entering a DOI (digital object 

identifier) and URL is 
worthwile for quick retrieval.

 There is no reference type for 
maps in Mendeley; use 

“unspecified”. Tips to cite 
maps can be found here.

https://www.lib.ncsu.edu/1maps/citing-maps
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2. PDF Drag & Drop
Click on PDF in your desktop folder and drag and drop into the Mendeley Library:
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3. Web Importer
1. Search for article in an 

online literature database
2. Open publishing website 

with full text («view PDF at 
publisher» or similar)

3. Use Web Importer

4. Choose Collection folder 
5. Save reference (“Add to 

Mendeley”)

6. Data will be imported into 
the web-version, and will 
appear in the desktop-
version after the next 
synchronization

7. Check the data!
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4. Export from database, without Web Importer 
e.g. Web of Science

1. Search article in literature 
database

2. Export reference(s):

Export  RIS  choose 
Record Content  Export



12

4. Export from database, without Web Importer 
e.g. Web of Science

1. Search article in literature 
database

2. Export reference(s):

Export  RIS  choose 
Record Content  Export2. -

3. Import in Mendeley via:

+Add new / Import library 
/ RIS  import .ris-file 
from Downloads

Attention: 

PDFs are not automatically 
included this way. They 

must be saved and linked 
separately.

However, many references 
can be imported at the 

same time.



Same procedure as export from literature database:

1. Export of references from Zotero, EndNote, Citavi, 
etc. as .bib-, .xml- or .ris-file

Same procedure as export from literature database:

1. Export of references from Zotero, EndNote, Citavi, 
etc. as .bib-, .xml- or .ris-file

2. Import file in Mendeley:

+Add new / Import library / RIS 
 import .ris-file from Downloads
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5. Import from other programs
Zotero, EndNote, Citavi. etc.
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Literature / References

with Mendeley

Introduction Collect Manage Cite in text
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Contact

University Library Bern, reference management

tools.ub@unibe.ch

More courses in reference management: 

https://www.ub.unibe.ch/services/courses/index_eng.html 

mailto:tools.ub@unibe.ch
https://www.ub.unibe.ch/services/courses/index_eng.html
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