
Orientation and Welcome Event for new international Master and 
PhD students

Campus Account, SWITCH Edu 
ID, KSL & Ilias



Campus Account = key to
electronic facilities at UniBE

Ø UniBE student e-mail account, 
name.surname@students.unibe
Check your emails regularly!

outlook.office.com

Ø Access to WiFi, Computer Pools

Campus Account

mailto:name.surname@students.unibe
https://outlook.office.com/mail/


Activate your account before you use it: 

1. Click on the link „activate account“ on this website.
2. Enter your student email address and click on the button „next“.
3. Enter your Campus Account password and click on the button „sign in“.
4. Change your password: re-enter your Campus Account password and choose a 

new password. Please note that passwords must fulfil the following requirements: 
min. 12 letters, mix of lower- and uppercase letters, digits and punctuation as well
as other special characters ('!"#$%&()*,./:;?@[]^_`{|}~+<=>). Confirm your new
password.

5. Choose whether you wish to stay logged in or not. If you are on your personal 
laptop/computer, choose «yes», if you are on a computer/laptop, which you are
sharing, we recommend choosing «no».

Campus Account

https://www.unibe.ch/university/campus_and_infrastructure/rund_um_computer/campus_account_switch_edu_id/account/index_eng.html


6. Choose at least two of the following authentification methods: authentificator
app, private email address, mobile phone. The methods are used to verify your 
identity in the following cases:
- Multi-factor authentification (MFA) when logging in to digital services of the 

University of Bern; 
- Independent resetting of your campus account password if you have forgotten 

it. 
To enter an authentification method, click on the menu “security info” in your 
microsoft account.

7. To add a method, click on “Add sign-in method” and follow the instructions. Step 
by step instructions are available (instructions authentificator app, instructions 
mobile phone), but only in German (use a translation app such as deepl or 
google or ask the servicedesk for help).

Problems? servicedesk@unibe.ch

Campus Account

https://serviceportal.unibe.ch/sp?id=kb_article_view&sysparm_article=KB0010508
https://serviceportal.unibe.ch/sp?id=kb_article_view&sysparm_article=KB0010506
https://serviceportal.unibe.ch/sp?id=kb_article_view&sysparm_article=KB0010506
mailto:servicedesk@unibe.ch


= a universal and secure digital identity to access university 
resources (e.g., KSL, Ilias)

Setting up your SWITCH edu ID
1. Login to https://register.eduid.unibe.ch with your Campus Account (e.g., 

ab12c345)
2. Click on the link SWITCH edu-ID Registration
3. Click on the button Create account
4. Enter your name, E-mail address and choose a password à use your 

student email address (firstname.lastname@students.unibe.ch) to link 
your edu-ID with your Campus Account

5. You will receive an e-mail to the e-mail address you indicated in step 4. 
Confirm your E-mail address by clicking on the confirmation link in this e-
mail. 

SWITCH Edu ID

https://register.eduid.unibe.ch/
mailto:firstname.lastname@students.unibe.ch


Campus Account vs. SWITCH 
edu ID
When to use your Campus Account and SWITCH edu-ID:

Overview of all services and their login

Services (platfoerm, 
device, tool)

Login

Webmail outlook.office.com UniBE student email
address

Wifi (eduroam) campusaccount@unibe.ch
KSL / CTS SWITCH edu-ID
Ilias SWITCH edu-ID

https://www.unibe.ch/university/campus_and_infrastructure/rund_um_computer/campus_account_switch_edu_id/index_eng.html
https://outlook.office.com/


CTS/KSL – administrative 

www.ksl.unibe.ch
• Public course catalogue www.ksl-

vv.unibe.ch
• Course and exam registration
• Grades
ILIAS – didactic 

www.ilias.unibe.ch
• Course material
• Online tools
• Course registration

KSL (CTS) & ILIAS

http://www.ksl.unibe.ch/
http://www.ksl-vv.unibe.ch/
http://www.ksl-vv.unibe.ch/
http://www.ilias.unibe.ch/


Registration for courses Search course on KSL/CTS
Open course description

a) ILIAS-Link: "Registrations are transmitted from KSL/CTS (no admission in ILIAS possible)"  

register in KSL/CTS
b) ILIAS-Link: "No registration/deregistration in CTS (Admission in ILIAS possible)"          

register in ILIAS
c) No ILIAS Link  register in KSL/CTS

Registration for exams always in KSL/CTS

Registration in KSL or ILIAS?
KSL and ILIAS



Registration in KSL or ILIAS?
KSL and ILIAS

a) register in KSL b) register in ILIAS



1. Login at www.ksl.unibe.ch with your SWITCH Edu ID

Register for a course/exam
KSL 1

2

3

http://www.ksl.unibe.ch/


2.   Search for your courses

Register for a course/exam
KSL

FS = Frühlingssemester / spring semester; HS = Herbstsemester / fall semester



3. Add courses to your planning view

A confirmation will appear on your screen

Note: By adding the course to your planning view, you have not yet 
registered! 

Register for a course/exam
KSL



Register for a course/exam
KSL
4.  Go to your planning view 
 The course is now visible in your planning view with the status PL (grey)



Once the registration period for a 
course/exam opens, you will be notified 
by e-mail and the status in the planning 
view will change to OC/OF (purple)

5. Sign in for the course in your 
planning view and request a place 
(sometimes you only need to 
register for the exam, but not for 
the course)

Register for a course/exam
KSL



Register for a course/exam
KSL

Take note of 
registration 
/deregistration 
periods!

Registration for course

Registration for exam



Statuses
KSL



Support
KSL

KSL Manual, Video instruction
www.ksl.unibe.ch - see top right corner

Technical Problems?
Contact the KSL support team at support.vsl@unibe.ch

Include your student number in your inquiry
Replies are sent to your UniBE e-mail address

http://www.ksl.unibe.ch/
mailto:support@vsl.unibe.ch


1. Click on the ILIAS link in the course description on KSL

Join a course
ILIAS

ILIAS Link: No 
registration / 
deregistration in 
CTS (Admission in 
ILIAS possible)



2. Sign in with your SWITCH Edu ID

3. Join course

Join a course
ILIAS



Join a course
ILIAS

4.   Don’t forget to add the course to your planning view on KSL/CTS!



Support
ILIAS

Instructions at www.ilias.unibe.ch (Support)

Technical Problems?
Contact iLUB (support center for ICT-aided teaching 
and research) ilias@unibe.ch, Tel. +41 31 684 82 72

http://www.ilias.unibe.ch/
mailto:ilias@ilub.unibe.ch
tel:+41316848272


v No central course and exam registration window for all degree 
programmes! Registration dates vary. 

v Special cases
- Business Adminstration, Economics and Law: For most courses, 

registering is not required. It is, however, necessary to register for 
exams.

- Computer Science: Master programme is jointly offered with the 
University of Neuchâtel and the University of Fribourg à separate 
registration system!
Swiss Joint Master in Computer Science 
Request Access (Form)

Special Cases
Course & Exam Registration

https://mcs.unibnf.ch/
https://mcs.unibnf.ch/organization/request-for-academia-access/


Orientation and Welcome Event 
Thank you for your attention


